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We’ll be using 
some 

interactive 
features today.   

Or access the website here: 
https://ahaslides.com/X78M6

Scan QR Code: 



Key Focus 
Areas:

Burials - What is required

Grants and burial rights

Record Keeping and documentation

Licensing of Funeral directors and 
monumental masons

General administation - Gazetting of 
Cemetery Fees and Common Forms



BURIALS



Burials:

• Confirm authority to bury
Grant of Right of Burial is current and valid, or approval 
obtained from the cemetery authority.

• Verify the applicant’s authority
Request made by the Grant holder or a legally authorised 
person.

• Check burial documentation
Request for Burial documentation received from Funeral 
Director with information completed as per the Cemetery 
Authorities Policy or Local Law.

• Confirm grave availability and suitability
Plot location, depth, capacity, and any restrictions verified.

• Ensure fees are paid or approved
All required fees settled in accordance with gazetted charges 
and individual cemetery authorities' procedures

• Update cemetery records
Registers and burial schedules prepared before interment.



Quick Quiz



GRANTS



Grant of Right 
of Burial

What is it?

A Grant of Right of Burial is a legal document issued by a 
cemetery authority that gives a person the exclusive, 

enforceable right to decide who may be buried or whose 
ashes may be placed in a specific grave, plot, vault, lawn 

position, or niche.

It’s important to know that it is not ownership of land—it’s a 
right of use for burial purposes only.



Grants of 
Right of Burial

What Rights does it give the holder:

The holder of the Grant typically has the right to:

• ✅ Authorise burials or interments of ashes in that specific location

• ✅ Decide on memorials or headstones (subject to cemetery 
regulations)

• ✅ Transfer the right (where permitted)

• ✅ Be recorded as the official contact for that burial site

Only the registered holder(s) of the Grant can give permission for 
burial.

What the right does not include
• ❌ Ownership of the land

• ❌ The right to develop, sell the land freely, or use it for other 
purposes

• ❌ Automatic burial rights for family members unless authorised by 
the holder



Grants of Right of 
Burial

Who a Grant May Be Issued To?
• Grant of Right of Burial can be issued to any 

person. 

• The Grant does not have to be issued to the 
person who will be buried 

• It can be issued to a family member, friend, or 
executor 

• It can be issued before a death occurs (for future 
use) or at the time of need 

• The Act simply states that the cemetery authority 
may Grant the right of burial to a person, without 
limiting who that person may be. 

Can a Grant be Transferred?
• The holder of a Grant of Right of Burial may 

transfer the Grant to another person, with the 
approval of the cemetery authority (the Board or 
local government managing the cemetery) 

Can Grants be renewed?
• Yes at anytime within the current Grant term.



Grants of Right of 
Burial

What happens when a Grant is 
expired?
• When a Grant of Right of Burial expires and is not 

renewed, the right of burial ceases.

• The Grant cannot be renewed or transferred after 
expiry.

• Control of the plot reverts to the cemetery 
authority (Board or local government).

• No further burials or interments are permitted 
unless a new Grant is issued.

• Existing burials remain undisturbed and are 
protected under the Act.

• Memorials may remain, subject to cemetery local 
laws and safety requirements.

Who can purchase an expired 
Grant????



Quick Quiz… 



RECORD 
KEEPING



Key 
Records a 
Cemetery 
Authority 
Must Keep 

Burial Registers
 Records of all burials, including name, date and grave location

Ashes Interment Records
 Details of cremated remains interred within the cemetery

Registers of Grant of Right of Burial
 Grant holder details, plot location, transfers and expiry

Cemetery Plans and Grave Maps
 Layout plans showing the location of all graves and plots

Exhumation and Re‑interment Records
 Authorisations and details of any movement of remains

Redevelopment Registers
 Records relating to graves affected by approved 
redevelopment

Most of these records are permanent legal records and must 
be kept forever.



Cemetery Records – What Must be Retained
Records Required to be Retained Permanently
Statutory cemetery records that must never be destroyed include:
• Burial Registers

• Name of deceased
• Date of burial or ashes interment
• Location of grave, niche or vault

• Registers of Grant of Right of Burial
• Grant holder details
• Plot location
• Grant issue, transfer, surrender and expiry information

• Exhumation and Re‑interment Records
• Ministerial or trustee approvals
• Location changes and outcomes

• Cemetery Plans and Maps
• Grave and plot layout plans
• Closed cemetery plans
• Redevelopment area plans

• Redevelopment Registers
• Records relating to graves affected by approved redevelopment 

schemes

Why These Records Are Permanent
• Required by legislation

• Provide legal evidence of burial and burial rights
• Protect community and family interests across 

generations
• Must remain accessible even after cemetery closure

Records Management Obligation
• Must be retained in perpetuity under approved 

Record Disposal Authorities

• Cannot be destroyed, even after digitisation (original 
status must be preserved)

•Reference:

Cemeteries Act 1986 (WA), Part V – Registers
State Records Act 2000 (WA)
DLGSC – Cemeteries and Burials Guidance



Cemetery Records – Public Access
Public Access to Cemetery Records (WA)
• Cemetery burial records must be available for 

public inspection
• This includes burial, ashes and Grant of Right of 

Burial registers
• Access is provided at times and places set by 

the cemetery authority
• Copies or extracts can be requested
• Fees may apply for inspection or copies
• Access supports families, historians and future 

generations
• Legislation: Cemeteries Act 1986 (WA), s.41

What is NOT publicly available
• Personal family correspondence
• Internal council or cemetery working 

files
• Financial, operational or maintenance 

records
• Staff notes or internal investigations



Funeral 
Directors
Licence

Why Issuing a Funeral Director’s Licence Is Important

• Ensures lawful funerals
Confirms only authorised persons conduct funerals under the Cemeteries Act 
1986 (WA)

• Protects dignity and public confidence
Ensures deceased persons are handled with respect and appropriate 
facilities are used

• Provides regulatory control
Allows the cemetery authority to set conditions, give directions, and enforce 
compliance

• Maintains safety and orderly operations
Helps manage funeral timings, traffic, staff coordination, and site safety

• Creates accountability
Clearly identifies who is responsible for each funeral conducted in the 
cemetery

• Supports fair and consistent standards
Ensures all funeral directors operating in the cemetery meet the same 
baseline requirements

Funeral Directors Licences are usually issued Annually however a single permit 
can be issued on request.



Funeral Director’s Licence – Application 
Requirements

• Applicant & business details
 (name, trading name, contact details)

• ABN / ACN
 (where applicable)

• Fit and proper person declaration

• Facilities & equipment
 (premises, vehicles, storage)

• Cemeteries to be serviced
 (licence is cemetery‑specific)

• Agreement to comply
 (Act, local laws, licence conditions)

• Completed form & fee

Example of Form

 Courtesy of City of Busselton



Monumental 
Masons
Licence

Why License Monumental Masons?   
• Legal compliance

 Ensures memorials are installed with approval and in line 
with the Act and local laws.

• Public safety
 Reduces risk from unstable or poorly installed 
monuments; requires competent contractors and 
insurance.

• Dignity & standards
 Maintains the respectful appearance and orderly layout 
of the cemetery.

• Accountability
 Allows the cemetery authority to enforce conditions, 
suspend or cancel licences if needed.

• Effective cemetery management
 Supports Council’s statutory responsibility to manage, 
protect and maintain cemeteries.



Monumental Masons 
Licence Application

• Applicant / business details (name, ABN, contact)

• Responsible person or company directors

• Relevant experience and qualifications

• Licence type (annual or single permit)

• Insurance (public liability, workers comp)

• Compliance declaration (Act, local laws, 
standards)

• Acknowledgement of approval requirements

• Signed declaration and fee payment

Example of Form

 Courtesy of City of Busselton



Application to Erect a 
Monument
Application to Erect a Monument – Required Information
• Grave and burial details

• Right of burial holder details and consent

• Deceased details

• Monumental mason details and licence number

• Monument design, size, materials and fixing method

• Proposed inscription wording

• Compliance declaration and application fee

• Minor Monument Works – Who Can Apply?
• ✅ Applicant does not need to be a monumental mason

• ✅ Applies to approved minor, non‑structural works only

• 🚫 Structural or major works must be done by a licensed 
mason

• ⚠ What counts as “minor” is determined by Council policy 
or Local Law

Example of Form

 Courtesy of City of Busselton



GAZETTING
CEMETERY 
FEES



Gazetting of Cemetery Fees

Under the Cemeteries Act 1986 (WA), fees and charges do not take legal effect 
unless they are published in the Government Gazette.

A cemetery Board or local government may set fees by resolution for Grants, 
renewals, burials, memorials, maintenance, etc.

However, those fees do not come into 
effect until at least 14 days’ notice has 
been given in the Government Gazette 

“A fee or charge set by a resolution under subsection (1) 
shall not come into effect until not less than 14 days’ notice 
of the fee or charge has been given in the Gazette.”
— Cemeteries Act 1986 (WA), s 53(2)



Process for 
Gazetting of 
Fees

• Formal adoption required by resolution of the Board or 
Council before publication.

• Notice for Publication must include name of the cemetery 
authority (Board or local government) Full schedule of fees 
and charges and a statement that fees were adopted by 
resolution and the Intended commencement 
date (minimum 14 days after gazettal)

• Submit to Publications Officer, Department of the Premier 
and Cabinet – process on website.

• Gazettal fees - A separate publication fee applied, payment 
instructions issued after lodgement.

• Cemetery Fees published in the WA Government Gazette

• Cemetery Fees cannot be charged until 14 days after 
publication



Examples of Gazetted Fees



 Cemetery 
Forms



Questions?


